You have had a bank account for a few years. Recently you received a letter from the bank stating that your account is $240 overdrawn and that you will be charged $70 which will be taken directly from your account.
Write a letter to the bank. Explain what has happened and say what you would like them to do about it.

Dear Bank Manger,
Here-with, Ali Ahadi, one of your customers, assert that I have had a current account in IKCO branch of city bank with the account. Number H1285 for over three years.
I would like to inform you that I received a letter from your bank maintaining that   there is a problem with my account. Seemingly, my account is $240 overdrawn and maybe I will have to be charged a sum of $70. As you might know, I'm much punctuated about my account and my secretary contacts with your teller day in day out checking my deposition. For this peculiar incident, I asked her to recheck all the transitions; however, she did not detect any fault. Besides, I didn’t draw any check during last week; Since I had transferred $2000 in my account two weeks ago, I merely withdrew a cash sum of  $950 last Tuesday.

I would like to request now to please seriously look into this matter and check my account circulation one more time .Your kind attention is highly appreciated.

Yours faithfully,

  Ali Ahadi

Comment: This letter is rich in technical , however, appropriate vocabularies. Whenever writing letters, collect yourself , trying to remember the kind of words used for that particular subject.

